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INTRODUCTION

The Perinatal Clinical Record is the most valuable source of data the health
team can tap on to learn about the characteristics of the health service users,
assess the outcomes of the care furnished, identify the priority problems
and/or conduct a number of operational studies. To make all that possible
the health providers need certain mechanisms to ease the fast storage and
best use of the data.

It was contemplating all those issues that CLAP/SMR developed the
Perinatal Computing System (PCS), which consists of the Perinatal Clinical
Record (PCR), the Perinatal Card (PC), the Computerized Systems and the
software designed to process the information.

The PCR seeks to gather the data about the pregnant woman and the
newborn for which there is universal consensus, developing a sort of road
map in one single sheet containing the minimum indispensable data for an
adequate care. The final result is straightforward and inexpensive tool.

The sheet displays several sections containing the documentation about the
obstetric events and those related with the newborn in the early neonatal
period. Based on a list of closed questions, the PCR’s design facilitates the
systematic and timely collection of data. In all cases the tutorial handbook
(Publication CLAP/SMR N° _563) contributes to the record’s consistency.

The PCR has the data essential for the management of most low-risk
cases.

The annual statistics produced with the mechanisms traditionally used to
process data tend not to be easily available to the health staff, and when they
are, they fail to meet their needs because of their untimeliness. Feedback is
a key element in the evaluation and improvement of health-related actions;
when it is not available the providers do not benefit of the lessons they could
learn.

To address those issues, the Perinatal Computing System includes the
software required to process the data, empowering the institution’s staff to
use the information they generated themselves.

The operator may enter the data from the PCR, filling the facsimile sheet

Latin American Perinatology Center / Women’s Reproductive Health
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displayed in the computer; no specific or extensive training is required. Thus,
the processing and analysis of the data may be conducted at the institution
itself, and its staff can have access to the information whenever they need
it, facilitating the evaluation of the care they provide and decision making.
The data are processed to produce a number of documents that summarize
the institution’s activity in a given period, and the output may also be used
to conduct more specific research.

Below are some of the system’s most outstanding features:

* Thelocal processing of data made possible by this software strengthens
the self-assessment capability of perinatal care providers, enabling the
staff to analyse their own data on site.

+ It creates awareness among the staff about the significance of having
a comprehensive documentation of their health-related actions and
observations.

It facilitates the intra- and extra-institutional communications; it favors
norms compliance; it records data of legal interest and facilitates the
audits.

» It serves as a basis for the planning of care, by providing the information
required to identify the target population, evaluate the care delivered,
sort the problems and conduct operational research.

The databases can be consolidated and scrutinized at a national level to
describe the performance of a range of indicators along time, by geographical
areas, service networks or other specific characteristics of the population,
turning the PCS into a very useful instrument for the surveillance of maternal
and neonatal events and for the evaluation of programs at a national level.

The publication herein was developed by CLAP/SMR to facilitate these
processes. This document provides a guideline for the management of the
Perinatal Computing System programs aimed at strengthening the capacity
of the health care staff at the facilities to help them make the most of the
data available.

This guide is complemented with the Scientific Publication CLAP 1572
“Perinatal Clinical Record”. Definition of terms and filling instructions”.

Latin American Perinatology Center / Women’s Reproductive Health
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SECTION [
SETTING UP THE PERINATAL COMPUTING SYSTEM

Introduction. The Perinatal Computing System includes the Perinatal Clinical
Record, the Perinatal Card and a software component containing the program
required to process the information.

Sofware Component. The Perinatal Computing System software permits to
enter the Perinatal Clinical Records and store them in databases for subsequent
processing. The databases are analyzed through automated software with pre-
established indicators or through software that selects and describes variables
needed for more specific and complex analyses.

Setup instructions. The Perinatal Computing System software can be set
up using a CD developed and distributed by CLAP/SMR or downloaded on-line
from the CLAP/SMR web site (www.clap.ops-oms.org) through the link Sistema
Informatico Perinatal - SIP 2007. Whichever the route, the setup is simple and
fast.

On-line setup. Download the system from the information systems section in
the CLAP/SMR’s web site by clicking on the appropriate link. A dialog box will
then request you to download some files. Press the “Save” button

Descarga de archivos X

-‘_? Algunos archivos pueden dafiar su equipo. Si la informacion del archivo, mas
abajo, parece sospechosa o no confia plenamente en el onigen de él, no abra
ni guarde este archivo.

Naombre de archivo:  setup.exe
Tipo de archivo: Aplicacion
De: 10.200.1.5

@ Este tipa de archiva puede dafiar su equipo =i es que contiene
codigo maliciozo.

¢Dezea abiir el archivo o guardarlo en zu equipa?

¥ Elegurtan siempre antes e b este e de areHives

Cancelar M as infarmacion

Latin American Perinatology Center / Women’s Reproductive Health
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You will then see a box showing where the file will be saved, its name and application. Press
“‘Save”

Guardar como Ed

Guardar en: Im E zcritorio j

Historial

%3 Mis dacumentas

[:INueva carpeta

Mombre de
archivo: Isetup. exe j

Tipa: IApIicacio’n = Cancelar |

e

Here begins the downloading of the file, which may take more or less time depending on the
Internet connection speed.

Completados 47% de setup.exe M=l E |

Guardando;
zetup.exe de 10.200.1.5

Tiempo estimado; 4 min. 39 zeq. [186 KB de 22 6 MB copiados]

Descargar & C:ADocuments and Settingzh. . haetup. exe

Taza de hranzferencia: 82 6 KB/Seg

¥ Cerar el didlogo al terminar la descarga

o | b carpetal Cancelar I

Once the downloading is completed, the system will be saved in your PC. To start setup,
double click on the icon shown in your computer’s “Desktop” shown below.

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual

This will start the Preparation Process to install “setup.exe”

Installshield Wizard

Preparandose para la instalacidn...

El programa de instalacion SIP_2007 esta preparando
InstallShield Wizard, que le guiara durante el resto del
proceso de instalacion. Espere por favar,

Eutrapendo: SIP_2007. msi

I

The remaining steps are very simple; just press the “Next” button.

{5 SIP_2007 - Installshield Wizard

Bienvenido a SIP_2007 - InstallShield Wizard

InstallshieldiR) wizard le permitira modificar, reparar o eliminar
SIP_2007. Para continuar, haga clic en Siguiente,

Cancelar

< Afras {iguisnte &

Latin American Perinatology Center / Women’s Reproductive Health
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It is recommended to setup the system for all the PC users, as shown in the figure below. If
acces to the PCS has to be restricted to certain users, you may set it up just for the active
user by pressing “only for me”.

i'é“ SIP_2007 - InstallShield Wizard

Informacion del cliente ‘

Por favor, introduzca la informacian, =

: N
Qrganizacion:
)

Instalar esta aplicacion para:

' Cualquiera que utilice este equipo (todos los usuatios)

" 58lo para mi (CLAP{SMR)

TnistallEhiedE

< Akras I Siguiente = I Cancelar |

It is recommended to setup the system in the folder chosen by the setup software by default
(C:\Program files\sip) since that makes it much easier to receive the support from CLAP/
SMR via e-mail or telephone.

Sometimes, as is the case, for instance, of Windows Vista or hospital networks, the program
needs to be setup somewhere else, due to security restrictions. The location may be changed
by pressing the “Change” button and then entering: C:\PCS\

If that choice is not required, then press “Next”.

{5 SIP_2007 - InstallShield Wizard
Carpeta de destino
7
Haga clic en Siguiente para instalar en esta carpeta o en Cambiar para instalar
&M una carpeta diferente, ‘
G InstalarsIP_2007 en:
Ci\archivos de programalsip), el o, |
Installshield
< fltras Cancelar I
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The “Wizard” will now get ready to set up all the program’s components.

i'Q!;" SIP_2007 - InstallShield Yizard =

Instalando SIP_2007

4
Los componentes del programa seleccionados se estan instalando, II

Par Favar, espere mientras InstallShield Wizard instala SIP_2007. Este
proceso puede durar warios minutos,

Estada:

Inistallshield

= fAkras | Siguiente = |

Once the setup of these components is started, a dynamic bar will show how the operation
is progressing.

i'é“ SIP_2007 - InstallShield Wizard

Preparado para instalar el programa

El Asistente ests preparado para comenzar la instalacion,

Si desea revisar la configuracion de la instalacion o realizar algin cambio, haga dlic en
Atras. Haga clic en Cancelar para salir del Asistente,

Configuracion actual:

Tipo de inskalacian:
Tipica
Carpeta de destino:
Ci\Archivos de programalsiph

Infarmacion del usuario:
MNombre: CLAP

Organizacion: PAHO

Inistallshield

Cancelar

< Akras

Latin American Perinatology Center / Women’s Reproductive Health
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|§|— SIP_2007 - InstallShield Wizard
Finalizado SIP_2007 - InstallShield Wizard

InstallShield Wizard ha instalado SIP_2007 correctamente.
Haga clic en Finalizar para salir del asistente.

< iAfTAs LSS tE] &T |

When the setup process is completed, press the “End” button.

A PCS icon will appear on the Windows “Desktop” when the setup is finally completed.

Some computers may require installing an additional program to enable the PCS to work
properly. The program is called setuppad.exe and may also be downloaded from our Web
page using a similar installation procedure that is summarized below.

Descarga de archivos

Algunoz archivos pueden dafiar su equipo. Sila informacidn del archivo, mas
abajo, parece sozpechoza o no confia plenamente en el ongen de &, no abra

i guarde este archivo,

Mombre de archivo;  setuppad.exe
Tipa de archiva: Aplicacion
De: 10.200.1.5

& E zte tipo de archivo puede dafiar su equipo 5 ez que contiene
codigo maliciozo.

iDezea abrir &l archivo o guardarlo en su eguipo’?

Abrir |

[V | Frequntan siempre atites de et este tpe delachies

Cancelar Mz informacion

Latin American Perinatology Center / Women’s Reproductive Health
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Guardar como

Qe =

| Mueva carpeta
—lsetup.exe

setuppad. exe |—
fpicacien ]

By the time you finish, the system will be copied in your PC. Double click the new icon in your
“‘Desktop” to get the setup started.

Latin American Perinatology Center / Women’s Reproductive Health
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The setup process of “setuppad.exe” will appear as follows:

Microsoft ActiveX Control Pad Setup =l

Pleaze read the following license agreement. Press the PAGE DOWHN key
to zee the rest of the agreement.

EMD-JSER LICENSE AGREEMENT FOR MICROSOFT SOFT'wWARE i’
Activer Control Pad

IMPORTAMT - READ CAREFULLY: This Microzoft End-User License
Agreement [VELLA"] iz a legal agreement between you [either an
ihdividual ar a single entity] and Microzoft Corporation for the Microsoft
zoftware product identified above and Microzoft Internet Explarer,

which include computer software and azsociated media and printed
matenialz, and may include “onling” or electronic documentation
[together. the "SOFTWARE PRODUCT" ar "SOFT'WARE"). By
inztaling, copying, or athenvize using the SOFTWARE PRODUCT,

wou agree to be bound by the terms of this ELILA. IF you do not agree

to the terms of this ELILA, wou are not authorized to uze the -

Do wou accept all of the terms of the preceeding License Agreement? [f
youl chooze Mo, [nstall will cloze. To install you must accept thiz
agreemet.

Press the “Yes” button

Microsoft ActiveX Control Pad Setup

YWelcame to the Microsaft Actives Contral Pad installation
prograr.

Setup cannat ingtall system files or update shared files if the files are in Lse.
B efore continuing, close any open applications.

WARMIMG: This program iz protected by coppright law and international treaties.

'ou may inztall Microzoft Activel Control Pad on a zingle computer. Some
Microzoft products are provided with additional rights, which are stated in the End
Ilzer License Sgreement included with wour software.

Pleaze take a moment to read the End User License Aareement now. [t contains
all of the terms and conditions that pertain to this software product. By choosing to
cohtinue, you indicate acceptance of thesze terms.

E xit Setup

Latin American Perinatology Center / Women’s Reproductive Health
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Press the “Continue” button

Microsoft ActiveX Control Pad Setup

Press the “Complete” button. Note that this button is located in the computer as indicated in
the figure.

Microsoft ActiveX Control Pad - Choose Program Group x|

Dell Accessores
OWDYideoS oft
FLW Flayver
Google Desktop
Hermamientas administrativas
Imicio
Imicia
t acrovizion
ontrol Pad

Latin American Perinatology Center / Women’s Reproductive Health
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Press the “Continue” button

Microsoft ActiveX Control Pad Setup

Microsoft Activer Control Pad Setup was
completed succeszsfully.

By pressing the “OK” button the additional program will be installed.

You will find the appropriate installing instructions for both programs, Setup.exe (PCS) and
the setuppad.exe on the Web site.

If the Perinatal Computing System is already installed in your computer, you must follow the
same steps to update it. You must delete the earlier version from Windows Control Panel
choosing “Add or remove programs”

Remember that although these procedures will not delete the data loaded in the active
database, it is advisable to backup the data before.

Installing from the CD. Insert the CD and follow the steps suggested, which will guide
you during the setup process.

Equipment Requirements. PCS requirements are directly proportional to the number
of registries we usually work with.

The minimum requirements for installing the system are:
*  Windows 98 or later versions.
*Pentium equipment with 50 Mb free space in the disc and a 128 MB memory.
+ Screen resolution 800x600 dpi.

Latin American Perinatology Center / Women’s Reproductive Health
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SECTION I
GETTING STARTED

Introduction. After installing the program, a direct access will be automatically created in

your computer’s “Desktop”.
e
8

When you request access (by double-clicking the icon), the screen below will appear.

5P

X]

= Los archivos de datos correspondientes deben ser instalados,
“]‘i') Esta tarea puede demorar unos segundos v NO DEEE ser interrumpida.

Zorresponding data files need to be installed.
This operation may last seconds and MUST NOT be interrupted,

Zancelar

Press “Accept”

i Tarea realizada,
? Successfully done.

Press “Accept’

The installation of PCS has been completed successfully and it will now be displayed on the
starting screen.

Although the choice for a “password” has been considered, the versions that are currently
being distributed do not require entering a login password. Just press “Enter”.

Latin American Perinatology Center / Women’s Reproductive Health
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americana de ln Saled
il chi L s d

cann da Easede

(]
arcin 48 Sasce

icaime de la Sante

an Panamér
Pl Fond e Cn IR SErGE

presione enter / press enter

When you log in, the messages below will appear

i ) La base de datos seleccionada necesita ser ackualizada,

Esta operacian llevara unos segundos v MO DEBE ser cancelada por el usuario,
éCanfirma su realizacion?

The selected data base needs to be updated.
This operation will take some time and MUST NOT be cancelled,
Do you confirm it?

This message informs that the “active database” needs to be updated. This process is done
automatically by the PCS and it must not be interrupted by the user.

SIP X

i Hav disponible una wersion actualizada del S1P,
An updated 5IP wersion is available

This message reminds you that there may be an updated version available. If you do not
have the CD, you can update it on line.

Latin American Perinatology Center / Women’s Reproductive Health
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SECTION [l
MENU OPTIONS

Introduction. The main screen consists of a main menu and a top menu. The former
menu permits to activate the most frequent functions directly. The top menu is located in the
upper part of the screen and contains all the functions in the system, including those in the
main menu.

Main menu. ltis represented by rectangular buttons located at the left of the screen. The
text inside each box describes the appropriate function.

Enter a Clinical Recod

I Selection by variablex

I Selection by dates

Diezcription of a wariable

Bazic Indicators Report

Mizzing information by variable

Digtribution of a Wariable

Listing of clinical records

Entering the clinical record. This function permits to enter a new Clinical Record or to
retrieve a record entered previously. When this function is activated (on the lower left corner
of the screen), a dynamic bar will show the progress of the process requested. When the
process is completed (in a few seconds) a facsimile image of the Perinatal Clinical Record
will appear.

The number of cases already entered in the active database will be displayed on the left
bottom of the admission form. The term active database refers to the database that is being
used.

The left upper corner of the clinical record shows a tool bar, which may be displayed as text
or icons. For practical purposes we will only refer to the latter.

Latin American Perinatology Center / Women’s Reproductive Health
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sp - SC - Usuario: SIP

Mew Save Delete Search Print Report  Search Missing Data  Help  Inskibutions  Exit

D x| alsly 3@ 26 =

OGN  DATEOFBIRTH | ETHMIA | LITE | EDUCATION & mames Piace of
LAST HANE day MmOl year whita |FACY) @] E ;\Hu'u“
sooeess A ol I
i PHONE . @ V|2 sege () of
'AGE [years) D ol B T
DISTRICT i Yook | 7% | earin 3. SIS
/> % el % 9% ol ) ymi)|| #

I'._- > :
FANILY PERSONAL o yes| OBSTETRIC sbortions  vaginal livebirths slhe END PREVIOUS PREGN
ryes | moyes oorat )0 | I | | I | Oy = -

You can get help by clicking on the question mark to know the functions of each icon.

sp
e
Fur

Save

Delete

Repart
Frint

Selection by W ariables

Selection by datez

Search

Search Mizzing Data
Help

Institutions

E «it

B @ [~ | |2 1l | || [x o< |O

Entering a new Clinical Record. Clinical records are entered just by typing the data
from the hard copy of the Perinatal Clinical Record into the system.

The text data (represented by open lines) or numeric data (represented by rectangles) are
entered directly; while the attribute data (represented by circles) will be marked with the
spacing bar or pressing any key of the main keyboard.

The data are filled by module and by set of variables (submodule), top-down and from left
to righ.
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The key “Enter” (or the arrows) permits you to go through the various fields, advancing in the
filling order described above, but without marking them (additionally allowing to work without
the mouse). This is useful, for instance, when some information has been left out. In those
cases the program will leave those fields as “not available”.

Once the clinical record is completed, it is saved in the database by hovering on the floppy
disk icon (from now on “save”) in the toolbar and clicking on it. This task can also be done
by pressing F2. The clinical record will not be saved unless all the mandatory fields have
been filled correctly. These mandatory variables can be easily identified because they are
highlighted in a red box in the Perinatal Clinical Record (PCR).

Those key variables are: Place of birth, Identification Number, Earlier Pregnancies and in the
case of Multiple Pregnancy, Orde

In section V, you will find a mock case designed to practice filling and entering of data of a
Perinatal Clinical Record. We also recommend reading the Scientific Publication CLAP 1563
Perinatal Clinical Record. Definition of terms and completion instructions”.
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Adding Prenatal Visits. If the number of visits excedes the spaces designed for visits
in the Perinatal Clinical Record, press the (+) button as shown in the figure.
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0 woeks 220 wewin
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12‘3 111 x_‘_gimg____ 5
o ,..x,nx sl 1 ¥ o
bl ’%ﬁ%‘*mwm tEoema Al
008 ) [FEERG DL WY L
gt {4 5 of larm insts, farapes SO et st
02 06 06 3 9440500000
516 06 06 10 9450100060
227 07 06 17 0470100060
06 18 0470110060
( 04 0100 060
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The PCS will automatically display an extra grid for prenatal visits that will allow you to
enter more follow-up visits.
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Free Variables. The system offers the possibility of entering “Free” variables.

When you use the program, you may see the need to enter variables that are not contemplated
in the PCR.
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In that case, by pressing on the variable “Free 0", you will open a form that allows you to
change the name of the variable and to generate up to ten classes.
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For example, if we are interested in further information on “VITAMIN K", we need to create
new classes for subsequent analysis. The appropriate classes will be, first: no information
available (NA), second, “YES”, third “NO” and finally the class that says that they do not
know whether vitamin K was administered or not.

The figure shows how to encode the variable for the vitamin K example. The classes created
are YES (range YES-YES), NO (range NO-NO) and Not known (range N/K-N/K). The “NA”
class is created automatically.

The change will be saved when you press the button designed for that task, as shown in the
figure.

Input Checks. The Perinatal Clinical Record consists of variables that admit one single
answer possible, as well as categories of interest that arise from a numeric data. The input
program has several control mechanisms to detect flaws in the completion of these variables.
Inconsistencies are detected by the program and marked in red, to warn the person entering
the data that these values will not be saved from then on. However, the data entered until
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then may be saved, and that makes it easier to identify the completion problems so they can
be corrected.
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As we will see below, the Perinatal Computing System allows you to retrieve clinical records
entered in the database and to introduce and save changes in those records.

Retrieving an existing clinical record. This function allows you to retrieve a clinical
record in the database. This search is done by clicking marcando one or more data you know
in the record you want to find on the image in the PCR form.

The search is done on a blank record, obtained by clicking on the icon represented by a
blank page (from now on “new” or “blank”). When you click the icon, a dialog box will ask you
if you wish to enter a new record - reply “YES”.
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Then, in the variable “Identification number”, for instance, you must enter the pregnant
woman'’s identity card number (E.g.: 4216809). You then have to click on the icon represented
by the binoculars (from now on “search”).
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You will now see a search form or grid with the records that meet that condition. If the
identity number is unique to each pregnant woman, the grid will only show one clinical record
registered. The appropriate record will be displayed when you select the registry in the grid.
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When you close the grid, the record will be ready to correct, “delete” (represented by a cross
out sign”) or “print” (represented by the “printer” icon). If you wish to correct or complete any
data, then after making the necessary changes you must “save” them by pressing on the
floppy disk icon.
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If the only data you know (or remember) is the woman’s age (23 years, as in the example),
you will follow the same steps; start by “blanking” the record, click on the “new” icon and
place the data (23) in the “Age” variable. Then clic on the “search” icon. You will now see a
grid will all the records that meet that condition. As you select each registry in the grid that
met that condition, the corresponding record will be displayed in the background.
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When the registry grid is closed, the clinical record that was marked in it is retrieved, and
will be available to correct, “delete” o “print” using the proper icons. If you wish to correct or
complete any data, remember to save the changes you made by clicking on the“save” icon.

If you wish to retrieve a second clinical record, and still with the same condition requested
before, you should repeat the same procedure.

The more non specific the condition searched, the larger the number of clinical records
selected and the greater the error odds in retrieving a specific clinical record. Hence, in

such cases, the recommendation is to conduct the search using as many known variables
as possible.

Exercise 1. Based on the above procedure,search the training database (see Active Database) to locate the clinical
record(s) with the following conditions: Age (mother) 23 years and Birth Weight 3006 g.
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The clinical record selected cannot be accessed fully while the grid is still visible, since the
vertical scrolling function is inactivated. If you wish to link one of the variables selected (e.g.
mother’s age) with one of the newborn’s data, scroll vertically down until you find that attribute
before clicking the “search” icon. When you click “search”, the clinical records that meet that
condition will be displayed. As the cursor hovers over each registry corresponding to the
condition selected, the newborn’s section of each clinical record selected will be displayed
behind the grid. The clinical record marked is retrieved by closing the registry grid.
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A similar and complementary function enables you to look for clinical records to complete
missing information on specific variables.

The process is similar to the one above. The search is done in a blank record.

Blank the clinical record by clicking the “new” icon, then hover over the variable where the
datais missing (e.g. “weight at discharge” in the newborn’s section). This variable will remain
‘highlighted” in a light green color.
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i - SC - Usuario: SIP
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After that, click the icon that represents a software box (“search No data available”). A grid
with the clinical records that meet that condition will soon appear. The grid will show the log
of clinical record where the data on “weight at discharge” is missing for the condition selected.
As teh arruw hovers over each recording in the grid corresponding to the condition selected,
appropriate clinical record will appear visibly in the background.
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Closing the grid, the clinical record will be available for correction. Once you have filled in the
missing data, you must save the changes made, by clicking the floppy disc icon.
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As in the last case, after you have retrieved one clinical record, if you wish to retrieve
another one with the same condition requested before, you must repeat the same
procedure.

Exercise 2. Based on the procedure above, search the training database (see Active Database) to locate the clinical
record(s) with no data in the Birth Weight variable (see Active Database). Report in how many clinical records that
information is missing.

Selection by variables. This function permits to access the database and to select
subgroups of interest. This selection may be done for one or more variables. If you wish to
link several conditions you can use the logical operators or connectors AND or OR.

Selection: When this function is activated you will see a grid describing the selection
variable(s), the limits (upper and lower) for that (those) variable(s) and the operators used
for the syntaxis of the selection (“connector”).

Under the grid you will see four boxes with different options that permit you to select the search
modules, the variables and their ranges (upper and lower) and the logical operators.

wp - Selection by variables -

x| & 2|

Selected Criteria

Selection Y anable | Lower limit | I pper limit | And/Or |

Growp o Varates | N -

Selection VW ariable | ﬂ
Lowwer lirnit | j
Upper lirmit | ﬂ
Lirk, et with & and O o

The first box refers to the parts or modules in the Perinatal Clinical Record. If the selection
is to include variables that belong to the newborn’s module, when you select “newborn” the
selection variables that will appear as available in the selection box below, will only refer to
the newborn.
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sp - Selection by variables -

x| Bl 7|

Selected Criteria

Selection Variable | Lawwer linit | Lpper limit | And/Or |
E
Group of Yariables [4) j
Selection Variable |“! >

Mame - Address

Lawer limit | Histor
Current Pregnancy

Upper limit Childbirth / Abortion

Puerperiurm
Mewborn Dizcharge b

Lirk nest with

If the variables to be selected are scattered across the various sections of the clinical record,
you may choose “All”. In that case, under the selection box you will see a list of all the variable.
The variables selection box has an automated alphabetic index that facilitates locating the
variables when you start typing the first letter(s).
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There may be cases when you do not know the name assigned to a variable. In that case,
in the function “Entering a Clinical Record”, each variable will show the name assigned
when you hover the mouse over that variable on the facsimile image in the Perinatal
Clinical Record

Under the variables selection field there will be two smaller boxes that display the ranges or
the extremes of the variable chosen.

sp - Selection by variables -

x| &l e

Selected Criteria

Selection Variable | Lower limit | IIpper lirmit | And/Or |
+
Group of Yariables |',a_~,'|| j
Selection Y ariable |Literate ﬂ
Laweer limit |_I,Ies ﬂ
Ipper limit || ﬂ

IR —

Below those two boxes, two buttons will activate the proper logical operator, depending
on the selection criteria. The operator AND is active by default, so when you select two
variables and their ranges (lower and upper limits), the selection determines the condition
that the subgroup of interest must contain both criteria.

If you want the study subgroup to be defined by one condition or the other, you should click
on the OR button before incorporating the first variable selected, because the operator will
link this variable with the next.
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sp - Selection by variables - |£|

Once the selection has been set, it will be incorporated by clicking the “plus” sign. For
example, if you wish to select a subgroup that meets either one of the conditions, you must
select the first variable, its ranges and the operator you want. Then press the “plus” sign.

sp - Selection by variables -
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The next variable and its ranges will be incorporated afterwards, selecting and clicking on
the plus sign.

sp - Selection by variables -

As you can see in the next figure, the sentence of the selection made will remain written in
the grid.

sp - Selection by variables -
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Remember that the operator AND is active by default, so when two variables and their
ranges are selected, the selection establishes that the subgroup of interest must contain
both criteria as a condition. If you want the study subgroup to be defined by one condition
or the other, you must press the OR button when you incorporate the first selection
variables and their ranges.

Exercise 3. Based on the procedure described in the training database (see Active Database), select a population that
meets one of the following conditions: Age (mother) from 10 to 15 years, or older than 35 and younger than 46 years of
age.

Exercise 4. Based on the procedure described in the training database (see Active Database), select a population that
meets one of the following conditions: “Previous pregnancies”: 4 to 6 and “Failure of Contraceptive Methods”: IUD

Deleting selections: If you wish to delete one of the variables chosen, place the cursor
on the grid of the variable you wish to delete and press the “minus” sign.

sp - Selection by variables -

X| &2

Selected Criteria
Selection Variable | Lower limit | Upper limit | And/Or |
Literate yes ves OR
Mother's age 10 15 +
GIOI.I'J of Yariables ! All _I
Selection Variable |
it | ﬂ
Upper limit | ﬂ

Link next with @ and O o
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The result will be:

<p - Selection by variables -

x ?
Selected Criteria
Selection Variable Lowweer limit Upper limit Aind/Or |
Literate yes yez
=
Group of Yaniables |ﬁ|| j
Selection Variable | ﬂ
Lower limit | j
Upper lirnit 1 j
Link nest with (& and O ar

If you wish to delete the entire selection, either to choose a new one or to work with the entire
database, press the “delete” icon, represented by a crossing out

- Selection by variables -

Selected Criteria
Selection Variable | Lower limit | Upper limit | and/Or |
Literate yes yes
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After that operation a dialog box, which must be accepted if you wish to delete the active
selection.

When the selection process has been completed, press the button symbolized by the
ascending arrow, “exit”. The program will go back to the initial screen to allow you to analyze
the themes you are interested in in the subgroup selected.

You will notice that the button “Selection by variables” will be highlighted in red. In subsequent
analyses, that will remind you that there is an active selection associated to a number of
cases that differs from the overall number contained in the base.
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Exercise 5. Based on the procedure described above, delete the selection variable “Previous pregnancy” 4 to 6 from the
selection conducted in exercise 4.

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 37

Selection by dates. This function permits to access the database and to select searches
by date of interest. This function works with a logic similar to that of the “Selection by
variables’

When this function is activated, a pull-down menu will open, describing the selection
variables.

In this case exclusively dealing with arrows, as well as the limits (upper and lower) for each
date. It also has operators for the syntaxis of the selection.

Under that menu you will see three fields with options that allow you to select the variables
(dates) their ranges (periods) and the logical (Boolean) operators (AND and OR).

sp - Selection by dates -

Selected Criteria

Selection % ariable Lo lirnit I1pper lirnit Andd/Or

Selscion'Vaintle FEEEEEESIREERIE I
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The variable selection field shows the dates that can be selected.

sp - Selection by dates -
x| &) 2]

Selected Cntena

Selection Yariable | Lower lirnit J Ipper fimit I énd/Or ]

Selection Vanable ]

sl

Drate of admiszion

Date of hirth

Daate of mother's dizcharge
Date of rupture of membranes
. .. |Date previous preghancy
Link riext with | stimated Date of Delivery
Lazt Menstrual Peniod

Irutial date

Final date

Under the variables selection field there are two smaller boxes that display the extremes that
will be set for the study period. By default, the active database will show the minimum and
maximum values found for the variable “Selection by date”.

sp - Selection by dates -
x| &2

Selected Criteria

Selection Y anable Lowwer limit Upper limit And/Or |

Selection Yariable | Diate of birth j

Iitial date |1 03/04/2006 «

Final date 1§21 10/2008 ~
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Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 39

Under the boxes, two buttons will activate the appropriate logical operator according with the
selection criteria.

In general, in the selection by dates, the boolean operators are not frequently used, since
usually it is only a selection by a single variable.

We remind you that if you use it, the AND operator is active by default, so when you select
two dates and their limits, the selection sets the condition that the subgroup of interest must
contain both criteria.

If you wish to define the study subgroup by one condition or another, you must press the
OR button before you select the first variable. Once it has been set, the selection will be
incorporated by clicking the button with the “plus” sign. In the example, we selected a
subgroup by the newborn’s date of birth.

x| &2

Selected Criteria
Selection Variable | Lowerlimit | Upper limit | And/0r |
Date of birth 03/04/2006  21/10/2008 (
+
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If you wish to select a subgroup with two conditions, you must select the first date, its
ranges and the operator. Then press the “plus” sign and incorporate the next date and its
ranges. The sentence of the selection performed will remain written in the grid.

Exercise 6. Based on the procedure described in the training database (see Active Database), select the population of
pregnant women that completed their pregnancy in 2007.

After completing the selection process, press the button with the ascending arrow “exit”. The
program will go back to the starting screen to allow you to analyze the subgroup according
to the period(s) selected.

You will notice that the button “Selection by dates” will be highlighted in red. In subsequent
analyses, that will remind you that there is an active selection associated to a number of
cases that differs from the overall number contained in the base.

<p Institution - Country

Enter Selection Reports Management programs  Exit
SIP PCR - Basic form |

| Enter a Clinical Record

l Selection by variables

I Selection by dates

Description of a variable

Bazic Indicators Repart

Mizzsing information by wvariable

Lizting of clinical records

Backup Active Databaze

Frepare database to be sent

Perinatal Records Glozzary

Software handbook

Exit

i
|
l
I
|
|
Distribution of a Variable I
l
l
I
l
l
|

":\'& 1 Panamerican
1 Health
=8 Organization Latin American Cenller of Perinatology
.<i ! Women and Reproductive Health So0——— "

|

fH

!

CLAPWR s———

[ Active Data Base: oharchivos de programa®siphsip.mdb 1 31 from onginal 392 Records fileci I 0z/06/2003

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 41

If you wish to delete one of the dates selected, place the cursor on the grid, in the variable
(date) that you wish to delete and press the “minus” sign.

If you wish to delete the entire selection, either to go to a new one or to work with the entire
database, press the “delete” icon represented by the crossing out.

Description of a variable. This function allows you to present the description of a
variable included in the Perinatal Clinical Record in tabular format or plotted in graphs
according to the definition of range it is subjet to, in tabular or graph format.

The description of the variable is restricted to the subgroup selected by variables, by dates
or by both. If a selection is not active, the description will take all the cases entered in the
database.

When this function is activated, an option box will drop down, showing all the variables
present in the Perinatal Clinical Record. This option will be called “simple description”.
Underneath the two option boxes you will see two additional boxes: one permits to select
the graphic format you wish to use to display the information. The other box permits to show
the description of the variable selected, but associated with another variable and stratified
according to its categories or ranges. This option will be called the “stratified description”.

sp - Description of a variable -
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Both variable selection boxes have an automatic alphabetic index, making it easier to locate

the variables by writing the first letter(s). In some cases the name assigned to a variable may
not be known.

We remind you that in that case, in the function “Entry of Clinical Record”, each variable

will show the name assigned when the mouse hovers over that variable on the facsimile
image in the Perinatal Clinical Record.

Simple description only require checking the variable(s) you wish to describe. Select the
graphic format and keep the lower box deactivated “No strata”.

sp. - Description of a variable -

v| 8l e

Graup of Yariables !A"
Variable to deseribe

[] Alcokol 1st &
[] Alcohol 2nd
[ alzohol 3rd
| Analgeszia
nemia
| &naother dizeasze in perzonal historg
[l &naother disease in relatives
[ 1 Anather personal history

[ ] Antibiotics
[ &ntinubella 25
Graphic Desin | 2dBar =
Shatiication varisble | No Strata B

Press the “execute” icon (the first icon from your left) to start the execution of the description.
A table with the information provided by the variable selected will be displayed immediately.

Google o[@] 5%
[0) stre007 ¥

C ¢ fle:/ffC:/Documents%b20and%20Settings/SIP/Escritoriof_SIP/SIP_informes/descripcion_tablas.html

3 - Fv
[ Hotmad gratuite ) Personalizar vinculos ) Windows Media ] Windows (] otros marcadores
A
a e LATIN AMERICAN CENTRE FOR PERINATOLOGY v —7
OB s WOMEN AND REPRODUCTIVE HEALTH ===

Jueves, 04 de Junio de 2009
Description of a variable

Total number 5
emia o % of all cases % of valid cases
260. 66.3 >

119. 304 90.2
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Below the table you will see the phrase “Show the appropriate graphs”. When you click on it,
the information will be displayed in graphic form.

curmente sin titulo

C iy fleff/C: /Documents 9% 20and % 20Settings,/SIPEscritorio/_SIP/SIP_informes/descripcion_graficos html » O~
nail gratuits [ Personalizar vinculos [ windows Media [ windows (0 otras mal
'3"-'-""""-—-&:- LATIN AMERICAN CENTRE FOR PERINATOLOGY =

S® :"'::"‘u B WOMEN AND REPRODUCTIVE HEALTH %=:_E}—C

Jueves, 04 de Junio de 2009

Description of a variable

70 70

0 50
50 50
40 40

30 30

20 20

10 10
o — o

no date no yes

Show tables

Exercise 7. Based on the previous selection by dates (the population of pregnant women that completed their pregnancy
in 2007), add the selection by variables: “Birth”: alive. Report the number of Cesarean sections and their relative frequency
over the valid cases.

Stratified Description. For the stratified selection, you need to mark the
variable(s) you wish to describe in the upper box; then select the graphic format.
In the lower box you should mark the stratification variable.

sp - Description of a variable -

| gle| B e

Group of Variables I Al _'j
Mariabls to deseribe =a o 7oy 4
[ Alzohol 2nd =
Alcohol 3rd

Another dizeaze in relatives
Anather personal history
[ ] Antibiotics
[ ] Antirubella w

Graphic Design | 2dB.ar =

Stratification vaniable I Mo Strata

53 |E"

Lirvebirth cerificate number
Local ahesthesia
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Press the execute icon to start the execution of the stratified description. A table with the
information provided by the variable selected will be displayed immediately, but stratified
based on the ranges or categories of the stratification variable. We see, for instance, that
66.7% of the literate pregnant women have no data in the variable “anemia”.

[ stP2007
C iy file:f//C:/Documents%20and % 20Settings/SIP /Escritorio/_SIP/SIP_informes/descripcion_tablas.html » O~ F~
[ Hotmail gratuite [ ] Personalizar vinculos [ Windows Media [ ] Windows [ Otros marcadores
,
Pan LATIN AMERICAN CENTRE FOR PERINATOLOGY E

de la Salud

v~ WOMEN AND REPRODUCTIVE HEALTH
D e

Jueves, 04 de Junio de 2009

Description of a variable

Active selection
Literate between no and no

Total number 3
emia et % of all cases % of valid cases
4. 571 &
3. 42.9 100.
noases= 1 n valid cases=3
Show charts
Active selection
Literate between yes and yes
Total number 7
emia c % of all cases % of valid cases
238. 66.7 3
108. 30.3 90.8
11. 3.1 9.2
n cases= 357 n valid cases=119
Show charts

Under the table you will see the phrase “Show charts”. When you click on it, the information
will be displayed in graphic form.

The stratified selection will only allow you to stratify one variable at a time.

Exercise 8. Based on the previous selection by dates (the population of pregnant women that completed their pregnancy in
2007), and by variables: (Birth: alive), describe the variable “Termination of childbirth” stratified by “Eclampsia”.

You can go to the function “Selection by variables” from the window “Description of a
variable”, by clicking the icon with an items box (the second and third icon from the left). After
selecting it, just press the appropriate exit icon (ascending arrow) to go back to the program
“Description of a variable”. This enables you to study the behavior of a variable in different
subgroups of interest without requiring to go back to the main menu. Proceed in the same
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way to select by dates. In this case you must press the icon “Selection by dates”.

Key indicators report. This function launches a series of automatic programs that offer
very useful pre-established reports that provide information about the characteristics of the
population that uses the system, to evaluate the outcomes of the care provided, to identify
the priority problems and to guide a large number of operational queries.

The “Key indicators report” is restricted to a subgroup that has been selected by variables,
by dates or by both. If no previous selections are activated, the report will refer to all the
cases entered into the database.

The “Key indicators report”is restricted to a subgroup that has been selected by variables,
by dates or by both. If no previous selections are activated, the report will refer to all the
cases entered into the database.

When this command is executed, it will display a box arranged by themes. Like an explorer,
each one of them is the root index of the information it provides.

sp - Basic Indicators Report -
v| Bl@| 52

Select one Indicator Repart

Bazic Statiztics
| dentification
Family and personal hiztory
-~ Obstetric higtary
- Current pregnancy
- Childbirth or abortion
Mewbarn
Lethality
b crkality

i
i
i
i
i
i
i
i
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Hence, when the theme “Current Pregnancy” is selected, several information units will be
displayed.

sp - Basic Indicators Report -

| @ &7

Select one Indicatar Repart

[=f Current pregnancy

Date of Last Menstrual Period
Confisbilidad de Edad Gestacional
Smoking, Alcohol or Drugs
Miolence

Rubella waccine

Tetahuz waccine

Dental exam

-Breast exam

Cervid exam

-Blood Type and Rh factaor
HIv

Chagas Diseasze

These units may only be selected one at a time. By double-clicking on one of them or by
clicking the execute button, the program will produce the report.

<p - Basic Indicators Report -

| 6@ =7

Select one Indicatar Repart

[= Current pregnancy
Date of Last Menstrual Period
Confisbilidad de Edad Gestacional
Smoking, Alcohol or Drugs
Miolence
Rubella waccine

Dental exam

-Breast exam

Cervid exam

-Blood Type and Rh factar
HIW

Chagas Diseasze
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The report will be displayed as a table.

[ CURRENT PREGNANCY

C w5 fle:/f/C /Documents % 20and %% 20Settings/SIP/Escritorio/_SIP/SIP _informes/GEST_00s. html

[ Hotmail gratuite [ Personalizar vinculos [ Windows Media  [7) Windows

i

Organizacion
‘% e e LATIN AMERICAN CENTRE FOR PERINATOLOGY
S@® - "“"" WOMEN AND REPRODUCTIVE HEALTH

Jueves, 04 de Junio de
INSTITUTION- COUNTRY
CURRENT PREGNANCY
TETANUS VACCINE

s ToTANIMOER % OF ALL CASES % OF VALID CASES
Vo ) 299 76.3 85.4
51 13.0 14.6
42 10.7
N CASES= 392 N VALID CASES= 350
TOTAL NUMBER CASES % OF ALL CASES
5 1.3
46 11.7
1 -3
50 12.8
N cases= 51

Exercise 9. Please, delete the selections by variables and by dates conducted in the previous exercises from the training
database (see Active Database). Executing the function of the “Key Indicators Report’, state the number of newborns with
a birth weight under 2500 grams.

You can go to the function “Selection by variables” from the window of the “Key indicators
report”, by clicking on the icon with an items box (the second and third icon from the left).
After selecting it, just press the appropriate exit icon (ascending arrow) to go back to the
program “Key indicators report”. This enables you to study the behavior of a variable in
different subgroups of interest without requiring you to go back to the main menu. Proceed in
the same way to select by dates. In this case you must press the icon “Selection by dates”.

No data by variable report. This function permits to know the information not
documented in the Perinatal Clinical Record or that has not been entered into the database.
The information is presented broken down by variables. The number of registries without
the appropriate data and the relative frequency are included for each one. In this case, the
frequency takes the number of registries with the undocumented variable as the numerator
and the total number of cases entered in the database as the denominator. In the upper part,
and as a summary, the program provides the mean trend of the undocumented information in
the database. The missing information will be grouped by sections at the left of the screen.
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The process is started by clicking the execute icon. A dynamic bar illustrates the progress
of the report.

sp . Missing information by variable -

EREEELR
Total percentage of missing data 49 %,
Group of Varisbles ] % of cazes with || Mame of variable b
Mame - Address 4562 % a9 MNEA T
Histaory 20.42% Last name 3932 100,00 % 1
Current Pregnancy 5944 % Address 392 100.00 % 2
Childbirth / Abortion 5032 % District a9z 100.00 % 3
Mewbaorm 51.43% Phone 332 100.00 % 4
Puerperiuri 8903 % Mather's date of birth i 1964 % L3
Mewborn Dizcharge ER.71 % Mother's age E 1.53% g
tather's Discharge TIiEE Ethria A ToE 10
Literate 28 714% 18
Schooling 23 RE7 % 20
‘Years of highest schaooling level B4 1633 % 24
Civil status 55 1403 % 25
She lives alone el 99.23 % 23
Place of prenatal contral 228 RE1E % 3
Flace of childbirth 0 .00 % 32
10 number 0 .00z 25
TBLC [relatives] 34 995 % 34
Diabetes [relatives] a0 TES % 3
Hypertenzion [relatives) 32 816% 36
Hiztony of preclampsia [relatives) 43 1097 % T
Eclampsia [relatives] 42 1071 % 34 &
Awmebhar Aissacs in ralabuss An 1994 % a0
< ¥ ¥

From the “No data by variable report”, you can go to the function “Selection by variables” by
clicking on the icon with an items box. After selecting it, just press the icon represented by an
ascending arrow to go back to the undocumented information report.

This function permits to study the missing information in different periods of interest without
having to go back to the main menu.

When you press on the headings of the column, they will be automatically sorted from
smaller to larger, and vice versa.

Distribution of a variable. This function allows you to distribute all the different values of a
given variable. Hence, the software is extremely useful to list data that have been broken down,
either for subsequent analysis or for the detection of errors.

Exercise 10. Based on the procedure described above, search the absolute and relative frequencies of the missing data in
the variable “Termination of childbirth” in the training database (see Active Database).
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9

sp - Distribution of a Variable -
| ElE| 5| Bl

Group of Variables |Name - Address

4|

variable [

23] |

Place of prenatal contral 1] NUMEER |
102421 1

10301
10332
10342
10372
10822
13002
2002

3n
L& CRUZ DE CAaRRASCO
MARDHA
no data 2
PANDO
PIEDRAS BLANCA
POLI DE 50LYMAR

M WICENTE

]
Lol B s i el

l

Listing of clinical records. This function permits to locate and access the clinical records
of the entire database or of a selection, either by variables, by dates or both. When you press the
button, you will see a grid with the clinical records that meet the condition selected, if there are
any. If there are no active selections, the grid will contain all the registries.

<p Institucién Usuaria - Pais

Enter Selection Reports Management programs  Exit
SIP PCR - Basic form
‘\
Enter a Cirical Record |
| Selection by varisbles
i go ord
v 2@ 57
—] | 1D bt EHWE"IMM pre E Diate of birth l -
77010 00 o 230272007
— o0 1 02/02/2007
msn 00 o 24/04/2007 Accompanying person ot del
— - 77304 12 1 22/04/2007 Active smoker 15t
] 1941521 1) o 2012/2006 Active smoker 2nd
A 275188 00 0 0310/2007 Active smoker rd
I__ E 3115777 03 1 06/12/2023 ~ |l | Addiess ~
Propare database to be sent | e r“—"’
Perinatal Records Glossary | aush, 2007

To retrieve a clinical record, you must place the cursor on the appropriate registry. After
marking it, press the icon represented by the ascending arrow “exit”. Thus, the clinical record
highlighted in the grid may be retrieved using the function “Entry of a Clinical Record”.

The clinical record will be available to correct, delete or print, using the icons described
above. If what you wish to do is to correct or to complete some information, remember to
save the changes made by clicking the icon for that task.
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As shown in the example image, the software allows you to add more variable, other than
those suggested by the system, further enhancing the power of this query.

When the “save” button is pressed, the program will generate an external file in a broadly
disseminated format for subsequent analysis or submission.

Additionally, when you press the printing button in the program “Entry of a clinical record”, it
will display the clinical record selected; you may print it, This report may also be saved as a
file or e-mailed using the explorer’s conventional command.
Press the appropriate icon to print the list of clinical records.

[ strzo07

C iy fle:ffC:/Documents% 20and % 20Setiings/SIP/Escritorio/_SIP/SIP_informes/informe.htm| » O~ &~
[ Hotmail gratuito [ Personalizar vinculos  [) Windows Media [ Windows: (77 Gtros marcadores
~

E:‘:.......-::'é—. LATIN AMERICAN CENTRE FOR PERINATOLOGY N—

ey WOMEN AND REPRODUCTIVE HEALTH _EF

Lunes, 17 de Agosto de 2009

Listing of clinical records

Place of Previous Multiple pregnancy Date of | Mother's
Se ID number s e bixth o
1 1 1 1
98 76 5 4
10009 601687 03 1 30/03/2007 33
10009 717583 01 1 18/11/2006 25
10009 717583 01 2 18/11/2006 25
10009 735027 04 0 31/01/2007 24
10009 755172 00 0 08/11/2006 19
10009 759170 00 0 11/10/2006 20
10009 765415 00 0 21/01/2007 27
10008 766003 00 1 23/01/2007 20
10008 767107 03 0 281022007 37
10009 767828 00 0 21
10009 7659028 00 0 13/11/2006 26 a

This function provides information that may be very useful if you wish to retrieve a clinical
record in the archives, or else, in the case of an operational query, to retrieve from the archives
all the clinical records to be included in the study, according to the search criterion selected.

By pressing “save”, the program will generate an external file in a high diffusion format,
compatible with different programs either for analysis or for sending.
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SECTION V

Administration Programs

Dentro de programas de administracién encontraremos diferentes opciones para el correcto
The administration programs offer various options for the correct use and maintenance of
the databases and the PCS as a whole.

The Active Database. This option is used to change and select a new working base.
For example, to select the file database PCS_Training.MDB, which is a database with mock
cases, distributed for the purpose of analysis together with the SIP2007, we must follow the
steps below:

Start by pressing “Administration programs”in the top menu, and then choose “Change the
active database”.

sp - Select Active Database -

Active database |[I “archivos de programatsiph5IP.mdb

Then we need to search the data file. Press the search button in the upper buttons bar.

- Select Active Database -

Buszcar en: |h'j SIP_rezpaldo :—J & IfF -

'.é st Entrenamiento, mdb:

E‘_jSIP_Entrenamientn_..ﬁl:;;rtos.MDB

Documentos
recientes

@

E scritorio

I,

iz documentos

g

ki PC
% Mombre:; ]SIF'.mdb LJ Abrir |
Mis sitios dered TP ].-’-‘uchivos SIP _:J

[ &biir coma archivo de sdlo lectura

Cancelar
A
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The chart for the management of Windows files and units will be displayed immediately.
We search the training database in the folder PCS_Backup in the folder where the PCS was
installed (see Setup).

E.g.: C:\Program files\PCS\PCS_Backup

After selecting the file, we end this operation by clicking the OPEN button, or else by double-
clicking on the file.

$p - Select Active Database -

IR

Active database ||::'\.f-\rchivos de programatziphSIF_respaldohSIP_E ntrenamiento. mdb |

Finally, press the save button to implement the change.

If the process was completed correctly, the active base will be the file PCS_Training.MDB,
and it will be visible on the left lower corner of the main screen of the PCS (see active
database). Some tasks can be executed automatically during the process of selection of
the active database, as the database update process, for instance:

When starting the system, always make sure that the active database is the one you wish
to use, cheking the number of cases shown in the right lower corner in the main screen.

Information backup. EThis option was designed to permit the backup of the database
currently selected or active database.

It is important to point out that if there is a selection by date, by variables or by base type,
the PCS will only do the backup of the cases selected.

Do the backup following the steps below:

Start by clicking “Administration programs”in the top menu; now choose “Information
Backup”. This option is also available using the main buttons or clicking the Ctrl R keys.

The appropriate window will appear immediately. You will notice that it does not allow you
to change the active database. So, if we want to do the backup of a different database,
you will have to select it beforehand, using the procedure described in “Change the active
database”.
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The PCS will generate a data file that will be saved in the folder PCS_Backup in the

folder where the PCS was installed. To ensure that the backup will not overwrite an earlier
backup, the name of the file will be automatically generated with the word PCS followed by
that day’s date as follows:

E.g.: By default, a backup performed on April 3 2008 will be named: SIP20080403. MDB.

The backup will occur when you press the “save” button; you will then see the message
saying the backup procedure was completed successfully.

If you needed to store the database you are backing up in another destination (for instance,

a removable device), use the search button in the upper bar. It will display the box for the
management of Windows units and archives.

<p - Backup Active Database -

Active databaze |

Destination Databaze |E:'~.D ocumentz and SethingshSIPAE scrtorioh_SIPAWSIP_Respaldohzip2003087 4.mdb

Only selected systems [checked] will be backed up.
System selected | v SIF PCR - Bazic form : 392 records filed
v| 514 HCA - Basic form ;. 237 records filed
v| 514 FCE - Follaw up wvisits : 115 records filed
| 514 FSE - Feproductive health ; 118 records filed
v| PES HCC - Community © 253 records filed

In the previous image we see that the backup system automatically detected other cases,
besides the PCS data. There are also data in the other CLAP/SMR systems: Community
PCS, SIA, etc. If you only wish to back up the PCS data, follow the steps below.
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sp - Backup Active Database -

Active database | -

Destination D atabase IC:\D ocuments and Settings\SIP\E scritorio_SIP\SIP_Respaldo\sip20090814.mdb

y selected systems [checked) will be backed up.

The “ZIP” item available will enable you to significantly reduce the size of the file you want to
back up. This option is very useful to send information via e-mail, etc.

Remember that if you wish to change the name of the backup file, the name must always be
preceded by the prefix PCS. Otherwise, the system will not recognize it as its own.

Reducing the size of the active database. After using the PCS for some time, it
may occur that the size of the active database will grow unnecessarily. This program was
created precisely as an attempt to optimize its size.

%p - Compress active data base -

Compresz active data baze:
C:%Archivos de programatziphSIP_respaldotSIP_Entrenarmiento. mdb

Prepare the database to be sent. This option will prepare the active database so it
can be sent to a data concentrator center at a Central, Provincial, Departamental level or
others.

Before explaining the preparation procedure, it is worth making some clarifications.

The database created during this process will be different from the active database, so the
earlier database does not run the risk of being altered. Itis important to point out that the new

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 55

file is not precisely a backup of the active database, since the names are deleted from the
destination base during this process. If you wish to back up the information, you must use
the program “Information Backup”.

Having made this clarification, we must follow the following steps to prepare the base to be
sent:

Start by clicking “Administration programs” in the top menu; now choose “Prepare base to
be sent”.

Notice that as in the case of the backup program, you cannot change the active database.
If necessary, you must choose that beforehand, as explained above.

To choose the destination of the database to be sent you must use the appropriate search
button (binoculars).

As in other programs, the PCS will suggest an alternative name that is generated with the
word “PCS_Send_" followed by the date of the day with the same criterion as in the backup
program.

Once you have defined the destination file, you must complete the rest of the requisites.

The item “Questions and comments”was designed to allow you to enter an optional text that
will be sent to the appropriate center together with the data file.

E.g.. Please send clinical records.
The rest of the options are of utmost importance, since they will allow you to identify this

database within a much larger consolidated file. We will select that depending on where we
are in the country, the province and the municipal department.
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sp - Prepare database to be sent -

CIEIRcd

Exported data bases will not send ID of patients.

Active database | rehivos g programassiphale. mal

Destination Database |C: ‘“archivos de programatsiphSIP_Enviotsip_enwvio_200365.mdb

Additional infarmation

zZP
Country |URUGLUAY, 598 =l =
Frovinee | SIN DIVISION DE PROVINCIAS, 0 = 1
Department |MONTEYIDED, 10 =

End by clicking on the “save” button.
As in other processes, the PCS will now warn you that the task should not be cancelled by
the user. Finally, it will announce that the process has been completed successfully.

It is important to point out that here the user is not sending the information, but just
preparing it to be sent in the way deemed convenient by the user.

Creating an empty database. While working with the system, you might need to create
an empty database to enable you to later on include more than one maternity, a specific
period of time, etc. This option was created with this purpose.

Start by clicking “Administration programs”in the top menu; now choose the option “Create
an empty database”. The rest of the process is very simple; it suffices to choose where to
place the data file (with the “search” button) or to let the system choose the automatic option
shown in the text box for us.

sp - Create New Database -

D estinaticn D atahase lE:'xDu:u:uments and Settingz\SIPAE scntonia’ SIPASIP_Empty. mdb
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The base created is exactly the same as the one distributed with the PCS when it is installed
for the first time.

Consolidating the database. The program may not be very user-friendly, but it has
been thought to facilitate the consolidation of the databases by the ministries or regional
centers.

During the consolidation, the file selection process may be rather cumbersome. That is why
the “search” button in the consolidation program selects all the files with a PCS format in a
given folder, and not just one.

Remember that the PCS will only consolidate the databases with the expected PCS format
(SIP2007 format). Read the next section to learn how to convert the database.

For instance, if we wanted to consolidate an entire municipal departament or province, we
should follow the steps below:

1. Copy all the bases sent (i.e., the bases containing the format PCS_Send_) into a PC
folder (we can call it Consolidated)

2. We create an empty database, e.g. PCS_Department.MDB, as shown in the previous
section and for the purpose of the exercise we will place it in the folder PCS_ Backup

3. We then select the file (PCS_Department.MDB) using the appropriate tool from the
menu: administration programs, change the active database

4. Start the consolidation program by clicking on the top menu “Administration Programs”
and the choose “Consolidating databases”

5. Use the “search” button to choose one of the files you wish to consolidate and previously
copied into the “Consolidated” folder

6. If there is more than one file to consolidate in the folder, the system will detect all of
them and will try to add them. If you wish to leave any of them out, just remove the
check from the check box at the left of the file name

7. Once the files have been selected, click the “save” button to start the one-by-one
consolidation. These files will be added to the active database.
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sp - Consolidate database -
o # =7

Diestination [ atabaze | Archi

v C:harchivosz de programatsiphSIF_respaldodSIF_Consolidado_ 2008, mdb
v C:Mrchivos de programatsiphSIF_respaldod\SIF_Consolidado_ 2007 mdb
v C:Mrchivos de programatsiphSIP_respaldotSIP_Consalidado_2008.mdb
W] C:".2rchivos de programatsiphSIF_respaldotSIP_Entrenarmiento, mdb
| C:MArchivos de programabsiphSIP_respaldotSIF_E ntrenamiento_dbortoz. MODB

These processes may be slow, depending on the number of bases and cases you want
to consolidate; it must not be interrumpted by the user at any time. Bear that in mind and
choose the best moment to do this process.

Converting earlier versions. This program is used to convert the databases that are
only in the SIP2000 format into the SIP2007 format.

Start by clicking “Administration programs” in the top menu; now choose the option
“Converting earlier versions”.

Use the “search” button to choose the database with the SIP2000 format that you want to
convert, and whose cases will be added to the active database.

Therefore, if you want to create an independent base with the converted data, you must
create an empty database before, activate it with the menu option described above and
finally execute the database conversion program.

After selecting the file to be converted, click on the “save” button to get the conversion
started.
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sp - Old Versions Converter - |E|

0ld version original database |C:'\Documents and SettingzhSIPAE scritorioh deszar_ 2008NtestdatatSIPT estd MDB

Destination D_a!abasa|-' \Doclments and Settir

During the conversion process, some data may not be preserved as necessary. An appropriate
grid will inform the nature of the potential trouble.

Old Ve 0 m
FIEEE:

0ld version original ddd:asell:i \Documents and Settings\SIP\E scritorio\desar_2006\testdata\SIPTest4. MDB I

Destination Database | |
Conversion results. The number convertedwas 4530 from 4530 records filed
w
1D number | Reason
it e

The process may take several minutes, depending on the number of cases converted.
Remember it cannot be interrumpted. A dynamic bar will indicate the progress of
conversion.

General setup. This program enables you to allow the SIP several setup choices.

First click on the upper menu “Administration Programs”, and once in it, click “General setup”.
This program allows you to do the following.

+ Select SIP’s working language. Notice that if the word elicited has not been translated
yet, it will appear in Spanish

+ Select the country where you want to work. This is extremely useful, since some
countries have made their maternity facilities coding available. This list may be
consulted from the appropriate option in the program used for entering clinical records.

+ Enter a text to further personalize the statistical reports. The text will appear in SIP’s
main window (in the title bar) and in each one of the reports.
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+ Validate the center (agency or institution) while the Clinical Records is being entered.
This requires pre-loading the centers’ code lists.

+ Attempt to visualize the reports when they are not displayed properly.

* Activate the complementary forms delivered together with SIP. Although these forms
are used in a similar way as the PCR, their references are not included in this manual.

* This choice is meant to enable you to select the following items in the active database:
a) all the records.
b) records entered with the version SIP2007
c) only converted records, not including those in the item above.

{p - General Setup Specifications -

Liclkd

Language |F nglish -]

Caunlry | JRUGLAY, 538

2|
Province |c|n DryISION DE PROVINCIAS, O ~|
2|

Department |140NTEYIDED, 10

Mame of the Institution for the Repart ||ns[i[u[i0n - Country

Only institutional records allowed O

Otker report reader.

v 5IP PCR - Basic form
03] 514 HCA - Basic form
151 FCE - Follow up wisits
1514 FSR - Reproductive haalth
System selected || PES HCC - Community

[ SIP HAITI - Basic form

| SIPABORTION
SIPNED

Type of DataBase & Al [ SIP 2007 O Others

Help and manuals. This option permits you to visualize the various helps and manuals
distributed with the PCS, as well as the appropriate support material.

About us. Here you will find the website address of CLAP/SMR and the contact e-mail for
queries, as well as the version’s internal number.

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 61

SECTION V
EXERCISE ANSWERS AND MOCK CASE FOR INPUT OF DATA

Exercise Solutions

Exercise 1.

Based on the above procedure,search the training database (see Active Database) to locate the clinical record(s) with the
following conditions: Age (mother) 23 years and Birth Weight 3006 g. If there is only one, retrieve i.

Solution: There is only one clinical record that meets these selection criteria. The “Identification number” is 33700396.
Exercise 2.

Based on the procedure above, search the training database (see Active Database) to locate the clinical record(s) with no
data in the Birth Weight variable (see Active Database). Report in how many clinical records that information is missing.
Solution: There are two clinical records where the information on birth weight is missing.

Exercise 3.

Based on the procedure described in the training database (see Active Database), select a population that meets one of the

following conditions: Age (mother) from 10 to 15 years, or older than 35 and younger than 46 years of age.

Solution: The selection should be as follows:

<p - Selaction by variables -

x| & 2|

Selected Critenia

Selection Yariable | Lower limnit | Upper limit | Andd/Or |
Maother's age 10 15 OR

Mother's age 3B 45 +

Exercise 4.
Based on the procedure described in the training database (see Active Database), select a population that meets one of the
following conditions: “Previous pregnancies”: 4 to 6 and “Failure of Contraceptive Methods”: IUD.

Solution: The selection should be as follows:
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~p
>| =7

- Selection by wvariables -

Selected Criteria

Selection W ariable

Lonwer lirnit

Upper limit

& and

Link nest with

S election ariable | Loweer limit | Upper limit | andsor |
Prewvious pregnancies & AMND
Contraceptive Failure [|N]n] [{N] =]

Group of Variables 4 =

Exercise 5.

Based on the procedure described above, delete the selection variable “Previous pregnancy” 4 to 6 from the selection

conducted in exercise 4

Solution: The final selection should be as follows.

< - Selection by variables -
> =2
Selected Criteria
S election W ariable | Lowaer limit Upper limit [ andsor |
Contraceptive failure o [[N]=]
ﬂ
Group of Yariables | a) =
Selection Variable | =
Lower limit | =
Upper limit | =
Limk rext with & and O o

Exercise 6.

Based on the procedure described in the training database (see Active Database), select the population of pregnant women

that completed their pregnancy in 2007.
Solution: The selection should be as follows:

~ip

- Selection by dates -

= 7|

Selected Criteria

Selection Wariable
D ate of birth

| Upper limit | And-0r |

A 2s2007

| Lower limit

01401 A2007

Selection Wariable
Initial date

Firal date

Lirk nest with
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Exercise 7.

Based on the previous selection by dates (the population of pregnant women that completed their pregnancy in 2007), add

the selection by variables: “Birth”: alive. Report the number of Cesarean sections and their relative frequency over the valid
cases.

Solution: The report would be as follows:

C ¢ fle/f/C:/Documentsdb20and% 20Settings/SIP/Escritorio/_SIP/SIP_informes/descripcion_tablas.html » O~ F-
[™) Hotmail gratuito  [7] Personalizar vinculos  [) Windows Media [ Windows [ Otros marcadores

-~
'z-..—-k-""""""' LATIN AMERICAN CENTRE FOR PERINATOLOGY =
S@ 1 s WOMEN AND REPRODUCTIVE HEALTH ==

g W e St

Viernes, 14 de Agosto de 2009

Description of a variable

Active selection
Birth between live and live
Date of birth between 01/01/2007 and 31/12:2007

| <

Exercise 8. Based on the previous selection by dates (the population of pregnant women that completed their pregnancy in
2007), and by variables: (Birth: alive), describe the variable “Termination of childbirth” stratified by “Eclampsia”.

Solution: The report would be as follows:

Latin American Perinatology Center / Women’s Reproductive Health



Software User’s Manual 64

[ sipe0or #/ [ swa007 X
C iy fier/f/C:/Documents%20andg20Settings/SIP /Escritoriof_SIP/SIP_informes/descripcion_tablas himl » O~ F-
[ Hotmai gratuite ) Personaliear vinculos [ Windows Media [ Windows [ Otros marcadores
A
Pusamericoas LATIN AMERICAN CENTRE FOR PERINATOLOGY £
W 11 S WOMEN AND REPRODUCTIVE HEALTH
N Crgwriason Wunded o o Lot
Viemes, 14 de Agosto de 2009
Description of a variable
Active selection

Birth between live and live AND
Eclampsia between no and no
Date of birth between 01/01/2007 and 31/12/2007

Active selection

Birth between live and live AND

Eclampsia between yes and yes

Date of birth between 01/01/2007 and 31/12/2007

no data
vaginal spontaneous
n section

'yacuum

other

Exercise 9.

Please, delete the selections by variables and by dates conducted in the previous exercises from the training database
(see Active Database). Executing the function “Key Indicators Report”, state the number of newborns with a birth weight
under 2500 grams

Solution. There are 49 newborns with a birth weight under 2500 g.
Exercise 10.

Based on the procedure described above, search the training database (see Active Database)to locate the absolute and
relative frequencies of records with missing data in the variable “Termination of childbirth”.

Solution. There are 29 clinical records (7.40 % of the overall database), where the termination data is missing.
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Exercise for completing the Perinatal Clinical Record .
Task instructions

This exercise starts with the completion of the Perinatal Clinical Record (PCR) and the
Perinatal Card (PC) using a mock clinical case; the staff needs to be trained to use the
system in the computer, so they can enter the data, use the software and make the most of
the data it provides.

The participants will have a mock clinical case, a PCR, a PC and a copy of CLAP’s Scientific
Publication 1563 "Definition of terms and completion instructions”.

Participants must read the clinical case and consult the definition of the variables in CLAP’s
Scientific Publication CLAP 1563. The data will be recorded in the PCR and copied into the
PC at the end. Participants should write down all the difficulties that are not resolved with
Publication 1563 so they can consult the monitor at the end of the workshop.

Clinical case.

Julia Teret lives in America Ave. 6937, Libertadores and can be reached via telephone at the
number 8613947. She receives prenatal care at the “Libertadores” Health Center, being the
Center’s code 10622. She was given her PC at the Health Care Center after her pregnancy
was confirmed. Her identification number is 16622897.

Julia is 36 years old (date of birth: 18.03.70); she defines herself as mixed ethnicity, she can
read and write and has completed her 6th year of high school. She is married and lives with
her husband.

She reports that both her mother and her grandmother have suffered diabetes and
hypertension, but she claims to be in good health.

This is her second pregnancy; her first child was born on August 6 1999; it was a normal,
uneventful vaginal delivery, at week 40. The child was normal and weighed 3800 grams.

This time she and her husband planned to have a new child and decided to stop any
contraceptive measures 4 months earlier.
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First visit

She attends her first prenatal visit on September 18 2006. Her usual weight is 60 kilograms.
Height: 165 cm. She remembers accurately that the date of her last menstruation date (LMD)
was June 27 2006; so on her first visit she had a 12-week amenorrhea.

She has never smoked and has not been exposed to second-hand smoke at home or at
work. She denies consumption of alcohol or drugs and she does not report any elements
suggesting violence of any type.

She was vaccinated against tetanus during her past pregnancy and she knows she was
immunized against rubeolla as a child.

The PC issued for her last pregnancy shows her blood group is O Rh positive.

Her mouth inspection did not show any lesions; she had no caries and her gums did no show
any inflammatory elements.

The clinical examination of both breasts and cervix was normal. At this first visit she weighs
63.3 kilograms, her blood pressure is 110/70. She was requested lab routines (including
HIV). As no toxoplasmosis tests are performed, she is only informed about the care she
should take to reduce the likelihood of getting infected during pregnancy.

No PAP smear was requested, since the last one was dated July 2006.
She was prescribed oral iron and folates.

Although everything was well clinically, as the Health Care Center offered ultrasound services,
she was also ordered an obstetric ultrasound.

Second visit

She attends on November 12 2006, with 20 weeks of amenorrhea. She reports feeling fetal
movements. Weight: 66.4 kilograms; blood pressure: 100/60 and fundal height: 19 cm. Fetal
heart rate: 140 beats per minute.

She brings along the following lab tests: a negative VDRL, Hemoglobin 12.8 g, normal
bacteriuria, blood sugar: 0.90 g/dl, negative Chagas serum test. She was told to continue to
use iron and folates orally.
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The ultrasound reports a single fetus pregnancy with a gestational age consistent with
amenorrhea.

Third visit

She attends her visit on December 23 2006, weighing 68.9 kg, with a blood pressure of
110/70, 26 weeks of amenorrhea, fundal height: 25 cm, fetal heart rate: 142 beats per minute.
She is requested lab routine testing (including HIV). Fetal movements are more energetic.
She was told to continue to use iron and folates orally.

Fourth visit

She attends the visit on 30.01.07, weighing 70.5 kg, blood pressure: 130/80, 31 weeks
of amenorrhea, fundal height: 28 cm, fetal heart rate: 144 beats per minute. The lab test
results show a negative VDRL, hemoglobin: 11.4 g, negative bacteriuria and proteinuria.
Fetal movements are normal. She was told to continue to use iron and folates orally and she
is requested a blood sugar test.

Fifth visit

She attends her visit on February 26 2007. Her weight is 73 kg, her blood pressure is 130/80;
she is on her 35th week of amenorrhea, with a fundal height of 32 cm. and a fetal heart rate
of 142 beats per minute.

The fetus is moving well and its head is palpable over the pubis. The lab tests show a blood
sugar of 1.00 g/dl. She is told to continue supplementation with iron and folates. She is
ordered a test to rule out a Group B streptococcus carrier status.

Consultation for childbirth

On March 10 2007 the woman attends the Hospital’s Maternity Department (Center 27536)
with her partner; she is admitted at 10:10 a.m. Upon admission, JT hands in her PC. She is
assigned a Perinatal Clinical Record with the same number. It is a 37-week pregnancy; the
data are reliable, based on LMD and ultrasound. The examination shows a 2-cm dilated,
intact membranes, axillary temperature 36.8° C, Hodge’s plane 1, cephalic presentation, 3
contractions in 10 minutes, fetal heart rate: 136 beats per minute. Clinically the size of the
fetus is consistent with its gestational age.

She brings the result of the Group B Streptococcus test, which is negative.

At 10.00 a.m. on March 11 2007, the mother reports she feels like pushing; she had a
complete dilation and a third plane presentation; her vaginal delivery was completed at 10.15
a.m. in cephalic presentation in dorsal recumbent position, no episiotomy was performed;
there is evidence of a perineal tear grade 1.
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The newborn was placed on the mother’s belly and the cord was ligated when the pulses of
the umbilical arteries ceased, approximately three minutes after birth. Delivery of the placenta
was spontaneous, and its examination showed that it was complete. After the delivery of the
placenta the woman received oxytocic agents. Ever since she was admitted, the mother was
always accompanied by her husband.

The newborn, a male, is checked by the staff in the delivery room, and the APGAR scores
are 9and 10 at 1 and 5 minutes respectively. The newborn is alert, breathes normally; there
is no evidence of external defects and the baby cries vigorously when they take him to be
weighed and dressed. Weight: 3230 g, length: 49.0 cm and head circumference is 36.5 cm.
The gestational age estimated by the physical examination is consistent with amenorrhea.
The child voids normally and he has passed meconium uneventfully.

Care during puerperium
The mother and her newborn leave the delivery room together and they are taken to a
rooming-in ward where they stay until discharge.

Mother and child were discharged on March 13 2007, at 10.15. Before discharge the mother
received recommendations for her own care and for the care of her child, reinforcing the
importance of placing the baby in the cradle in dorsal recumbent position (face up) and
stressing the importance of exclusive direct breastfeeding. She has also received counseling
and has been offered contraceptive methods. A joint visit to the health care is scheduled for
the follow-up of both mother and child between the days 7 and 10 after discharge.

Cord blood VDRL is negative and the values of TSH are normal. The baby weighs 3110 g
and the previous hours it had received only breastfeeding; the newborn has also received
BCG immunization.
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